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JOB APPLICATION FORM

Please complete in type or black ink
	Post Title:


	

	Post Reference:
	

	Where did you see the post advertised?
	

	Personal Details



	Surname:
	Middle Initial:
	
	Forename:


	Address:


	

	
	(Telephone)

Home:

	
	Work:

	Postcode:
	Email:

	Do you hold a current UK Drivers Licence?
Yes/No

Type ……………………………………….…..

	Do you require a work permit to work in the UK?
Yes/No

Expires ………………………………………...

	References 

(please supply the names and addresses of 2 referees, one of your referees must be your current or most recent employer)

	Referee 1





      
Name …………………………………………..………...


Address …………………………………….……..….….



Address …………………………………………………..

………………………………………………………….….


Postcode ……….……………..…………...……...….….

Referee’s working relationship to you

……………………………………..………………………

Telephone No …………………………………………...

Contact
YES/NO

	Referee 2





      
Name …………………………………………..………...


Address …………………………………….……..….….



Address …………………………………………………..

………………………………………………………….….


Postcode ……….……………..…………...……...….….

Referee’s working relationship to you

……………………………………..………………………

Telephone No …………………………………………...

Contact
YES/NO



	Secondary Education

	From
	To
	School
	Subject & Grade
	Date Passed


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Further and Higher Education

	From
	To
	Institution
	Qualification & Grade
	Date Passed


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Training & Development

(please provide details of any training and development activities relevant to this post)

	

	Employment History
(please begin with your current or most recent employer)

	Name & Address of Employer
	Dates
	Job Title/Responsibilities
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please continue on a separate sheet if necessary


	Personal Statement

	Please provide a statement to support your application, please include your reasons for applying and why you think you are suitable for this post. You can also add any relevant experience and personal achievements.

	


	Data Protection

	Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1988. Individuals have, on written request and on payment of a fee, the right of access to personal data held about them.
I hereby give my consent to Blackadders processing the data supplied in this application form for the purpose of recruitment, selection and equal opportunities monitoring.


	Criminal Convictions

	Please give details of any prosecutions for which you have been found guilty and advise if you have any convictions.
I DO NOT have any convictions
   □

I DO have conviction(s)
   □

Date ……………………………………………………………………………………………………………………………..

Offence ……………………………………………………………………………………………………………………...….

Sentence ...…………………………………………………………………………………………………………………..…

Date ……………………………………………………………………………………………………………………..….…..

Offence …………………………………………………………………………………………………………..………….….

Sentence ….……………………………………………………………………………………………………………………

__________________________________________________________________________________________
Rehabilitation of Offenders Act 1974 – Advisory Note
You must answer the question on the application form as to whether you have ever been convicted of a criminal offence or been given an official written caution. If you have you must give details of all convictions and official written cautions including dates. You must also disclose details of any proceedings pending. These details should be enclosed in a separate sealed envelope, marked ‘confidential’ and clearly stating the post which you are applying and be returned with your application form. The information you give will be treated in confidence.


	Declaration

	I declare that the information given in this application is to the best of my knowledge complete and correct.

Signature:
……………………………………….……………..……………….………………………………………
Date:

……………………………………………………………………....………………………………………
Note:(
Any false, incomplete or misleading statements may lead to dismissal, if appointed to a post.


Please return your completed application form and covering letter to Marion Miller, Human Resources  Manager, Blackadders LLP, 30 & 34 Reform Street, Dundee DD1 1RJ or e-mail to recruitment@blackadders.co.uk
